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Strategic School Child Protection & Safeguarding
Policy Appendices
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APPENDIX A
All Saints’ CE Federation of Academies Child Protection Policy
Responding to Concerns - Disclosures






React calmly promise CONFIDENTIALITY not SECRECY
Be aware of your non-verbal messages
Keep responses short, simple, slow and gentle
Do not stop a child or parent who is talking freely about what has happened
Observe and listen but only ask open ended questions if you need to clarify
but this may be better left to the DSL or others.

The use of ‘TED’ questioning may be appropriate
Tell me what happened
Explain what you mean
Describe how it made you feel
Or other open ended type questions e.g.
What happened?
Where were you?
When did this happen?
Who was there?
How did it make you feel?


If you have difficulty in understanding the child or parent’s
communication method, reassure them that you will find someone
who can help.



Tell the child or parent they have done the right thing by telling you.



Avoid making comments or judgements about what is shared.



Tell the child or parent what will happen next, and be honest.



Make a written note on a ‘Record of Concern sheet’:
-

What is said
What , if any questions you asked and the responses
Who is present
Anything else that happens after the child discloses
Ensure legibility, full dates & clear signature
Maintain strict confidentiality
If you see or are shown marks or injuries describe them and record
on a body map (App C)
Pass the information to the DSL immediately
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APPENDIX B
All Saints’ CE Federation of Academies Child Protection Policy

Child Protection Record of Concern or Disclosure
Complete and pass to one of schools CP Coordinators as soon as possible on the same day.

Pupils Name:
Concern identified by:

Class
DoB:
Date:

Yr:
Time:

Nature of Concern / details of disclosure / other relevant
information.
Use Body Map (App C) if appropriate

Continue on reverse if needed

Passed to:

Received by:
Date:
Action taken by DSL (or person receiving this form)

This form to be filed in pupils CP file and noted on CP chronology
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Appendix C
All Saints’ CE Federation of Academies Child Protection Policy
Child Protection Record of Concern - Body Map (Attach to Record of
Concern Form)
Name of Child:
Date

:

Left Side

Front

Date of Birth

Right Side

Back
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Name of Child:
Date

:

Date of Birth

Left Hand

Right Foot

Right Hand

Left Foot

Full Description of Injury
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APPENDIX D

All Saints’ CE Federation of Academies Child Protection Policy
CHILD PROTECTION COVER SHEET & SUMMARY RECORD
Name of Child

DoB

Date record
opened:

Completed
by: Title:

Date
Enrolled

Previous School

Name

SEN
YES/NO
EAL
YES/NO
If Yes record brief details:

Siblings in School
Gender

Disability
Other

Age

YES/NO
YES/NO

Current involvement of other Agencies and Contacts.
e.g.: CP Plan, CIN, CAMHS, Children’s Centre, SAL

Date:

Agency:

Contact details :

End Date
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Current involvement of other Agencies and Contacts.
e.g.: CP Plan, CIN, CAMHS, Children’s Centre, SAL
Continuation Sheet:

Date:

Agency:

Name Of Child:

Contact:

End Date
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APPENDIX E
All Saints’ CE Federation of Academies School Child Protection

All Saints’ CE Federation of Academies School
Child Protection / Safeguarding Chronology Sheet
Name

D.o.B

RECORD

- Log all concerns, relevant contact with parents/carers,
discussions with staff details of Social Care etc, information shared with whom
and why, dates of Case Conferences & Core Groups etc. Cross reference to
‘Record of Concern’ sheets. Retain with this sheet: all minutes, ‘Records of
Concern’, Body maps and other information including that from previous schools.

Date

Sheet No

ACTION
Note all subsequent actions taken.

Initial /
Staff Code
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Date

Child Protection / Safeguarding Chronology Sheet Continuation
Sheet

ACTION

Sheet No:
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APPENDIX F
All Saints’ CE Federation of Academies Child Protection Policy
Example of Advice for Children
If someone is hurting or upsetting you or making you feel scared you, it is not
your fault.
You are not alone, there are people who can help you and stop people from
making you feel scared or hurt.
You may be frightened of the person hurting you or your friends, but there are
things you can do to get help and make it better.
This include someone who may be frightening you on the Internet or on your
mobile
You should:


Tell someone you trust. Such as your friends, teachers, parents,
grandparents. Other people at school may be able to help.



Let people help to make things better by stopping the person from hurting
you or your friends

You shouldn’t:


Feel embarrassed or alone.



Feel that it is your fault or that you are to blame for someone hurting,
frightening or touching you. Anyone who tells you that is a liar



Keep it a secret.



Feel you have no one to turn to – people are there to help

Other help
www.nspcc.org.uk
www.childline.org.uk 0800 1111
www.barnardos.org.uk
www.saferinternet.org.uk
www.thinkuknow.co.uk
www.childline.org.uk
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APPENDIX G
All Saints’ CE Federation of Academies Child Protection Policy
Information for parents (suggested wording for use by school if felt
necessary
“At All Saints’ CE Federation of Academies, we recognise that your child is
our responsibility and concern. We want to work in partnership with you,
and discuss with you, any concerns we may have or that you may have.
It is a priority to inform and involve you at every stage in your child’s time
at the school.
Since the first priority is your child’s welfare, there may be rare occasions
when our concern about your child means that we have to consult other
agencies even before we contact you.
The ER Safeguarding Children Partnership has laid down the procedures
we follow, and the school has adopted a Child Protection Policy in line with
this for the safety of all.
If you want to know more about our procedures or the policy, please
speak to the Headteacher, the Deputy Headteacher or your child’s class
teacher. Alternatively, contact Mrs R Lewis who is the Governor with
responsibility for Child Protection.
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APPENDIX H
All Saints’ CE Federation of Academies Child Protection Policy
Safeguarding Children; Information for visitors, supply staff and
volunteers.
This school is committed to safeguarding and promoting the welfare of
children and expects all staff and volunteers to share this commitment.
This means that we have a Child Protection Policy and procedures in
place.
All people in the school community have a responsibility to act on any
concerns that they have about a child’s wellbeing.
If you are concerned about a child’s welfare, please record your concerns,
and any observations or conversation heard, and report this as soon as
possible the same day.
‘Record of Concern’ forms are available on the shelves outside the Hub
Office at the Infant School or in the Staffroom in the Junior School.
Completed forms must be passed to a member of the Admin Team in
either office who will contact the DSL/DDSL.
If the form is not available ensure that the full details are recorded
including date, time, child’s name, your name and a factual account of
what was said or observed.
Do NOT conduct your own investigation. Keep all concerns or information
confidential.
You might be concerned if:





You see an injury.
Another person may express concerns.
Something else raises concerns or worries.
A pupil tells you something.

If a pupil tells you something that needs to be passed on:





Promise confidentiality not secrecy.
Reassure the child that they have done the right thing.
Listen but do not ask leading questions.
Record and pass on your concerns.

Your help in supporting our safeguarding work is appreciated by the
school and most importantly by the children and young people.
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APPENDIX L
All Saints’ CE Federation of Academies Child Protection Policy

PREVENT
SAFEGUARDING REFERRAL FORM
Once completed please send this form to following email addresses:
prevent@eastriding.gov.uk

prevent@humberside.pnn.police.uk

This form is designed to help articulate a safeguarding concern
under Prevent – where you are worried that an individual is at risk
from Radicalisation.
Complete as much of the form as you are able; doing so will
help you assess the level of risk, and start to identify the correct
response as required.

1. Your Details

However if you feel the risk is high and time critical, you may
wish to refer your concern immediately to your Prevent Lead.
Please Note:
This form is designed to be a start-point for referral sharing across all public sectors.
Please check whether you already have a form or process in place.
This form is not intended to replace any existing forms or procedures, but may
be useful to help to refresh what may be currently available to you. Please also
be aware of local or sector-specific guidelines for the sharing of information
where appropriate.

the person passing on the concern

NAME:
AGENCY/TEAM:
ROLE/JOB TITLE
EMAIL:
PHONE NUMBER:
DATE:

2. Details of individual BELIEVED TO BE AT RISK

Complete where able and

appropriate
FULL NAME:
D.O.B.
GENDER:
ETHNICITY
NATIONALITY:
FIRST LANGUAGE:
RELIGION:
OCCUPATION, OR NAME:
OF EDUCATIONAL ESTABLISHMENT
SOCIAL MEDIA NAME:
CONTACT DETAILS
NAME OF NEXT OF KIN:
NEXT OF KIN CONTACT:
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3. PLEASE DESCRIBE YOUR RELATIONSHIP TO THE
INDIVIDUAL

4. PLEASE SUMMARISE YOUR CONCERN(S)

5. WHAT INSTANCE OR CIRCUMSTANCE HAS LED TO YOU
SHARING THIS CONCERN?
.

6. DOES THE INDIVIDUAL KNOW YOU ARE SHARING THIS
CONCERN? Please tick where applicable
YES

NO

7. WHAT IS THE TIME FRAME FROM CONCERN BEING
Less than a week

1-2 weeks

2-4 weeks

RAISED TO COMPLETING THIS FORM? Please tick where applicable

Over 1 month

3 months or more

8. PLEASE SELECT REASON(S) WHY YOU ARE SHARING THIS CONCERN please tick where applicable
I want to speak to the individual(s)
concerned and am logging my reasons
for doing this

I want to check my concern with a
colleague to see if it is justified

I want to refer my concern so a colleague
can help check some context around it

Recommendation of a CP review.
I want to start safeguarding proceedings
for this individual using internal resources

I’d like this concern to be immediately shared
with partner agencies

9. PLEASE SELECT CONCERNING BEHAVIOURS YOU HAVE NOTICED Please tick where applicable 
ABUSE

USE OF
INFLAMMATORY
LANGUAGE online

FIXATED
ON A TOPIC

SELF HARM

CONFRONTATIONAL

CLOSED TO CHALLEGE

ABSENTEEISM

CHANGE IN
APPEARANCE

LEGITIMISING
USE OF
VIOLENCE

DRUG USE

APPEARANCE/
USE OF
SYMBOLISM

DESIRE TO
TRAVEL TO CONFLICT

ALCOHOL USE

EXPRESSION
OF EXTREMIST
VIEWS

QUICK TO
ANGER

HONOUR
BASED
VIOLENCE

SEEKING TO RECRUIT
TO
IDEOLOGY

BECOMING
ANTI SOCIAL
INTERNET USE
THEM AND US
SOCIALLY
BEHAVIOUR
LANGUAGE
ISOLATED
PLEASE USE THIS SPACE TO ELABORATE ON ANY OF THE ABOVE OR DESCRIBE A BEHAVIOUR NOT LISTED:

10. PLEASE SELECT IF ANY OF THE FOLLOWING CIRCUMSTANCES ARE APPLICABLE
Please tick where applicable



FAMILY
BREAKDOWN

MENTAL HEALTH

UNEMPLOYMENT

LEARNING
DISABILITY

FAMILY
DISPUTE

PREVIOUS DOMESTIC
ABUSE

SEXUAL ABUSE

FINANCIAL
SUPPORT

ILLNESS

DISABILITY

HOMELESS

SOCIALLY
EXCLUDED

ADOLSCENCE
OR PERIOD OF
TRANSITION

TRAUMA FROM
CONFLICT

VICTIM OF
CRIME

VICTIM OF
HATE CRIME

LINKS TO
CRIMINALITY

GANG/GROUP
MEMBERSHIP

UNEXPLAINED TRAVEL

EXTREMIST
MATERIAL

LOSS/
BEREAVEMENT

PLEASE USE THIS SPACE TO ELABORATE ON ANY OF THE ABOVE OR DESCRIBE A BEHAVIOUR NOT LISTED:

11. DETAILS OF PERSON YOU ARE SHARING YOUR CONCERN WITH
NAME:
ROLE/JOB TITLE
EMAIL:
PHONE NUMBER:

12. PLEASE USE THE SPACE BELOW TO LOG WHAT YOU WOULD LIKE TO SEE HAPPEN NEXT OR SUPPORT YOU REQUIRE
Once completed please send this form to following email addresses:
prevent@eastriding.gov.uk

prevent@humberside.pnn.police.uk

Appendix J All Saints’ CE Federation of Academies Child Protection Policy
Definition of safeguarding ‘Inspecting Safeguarding in early years, education & skills settings (Ofsted Sept 2019)
Definition of safeguarding
In relation to children and young people, safeguarding and promoting their welfare is defined in ‘Working together to safeguard children’ as:





protecting children from maltreatment
preventing impairment of children’s health or development
ensuring that children grow up in circumstances consistent with the provision of safe and effective care
taking action to enable all children to have the best outcomes

There is a different legislative and policy base for responding to adults’ safeguarding needs. The Care Act 2014 provides a legal framework for how
local authorities and other parts of the health and care system should protect adults at risk of abuse or neglect. However, most of the principles and
procedures that apply are the same as those for safeguarding children and young people.
Safeguarding action may be needed to protect children and learners from:









neglect
physical abuse
sexual abuse
emotional abuse
bullying, including online bullying and prejudice-based bullying
racist, disability and homophobic or transphobic abuse
gender-based violence/violence against women and girls
peer-on-peer abuse, such as sexual violence and harassment



















radicalisation and/or extremist behaviour
child sexual exploitation and trafficking
child criminal exploitation, including county lines
serious violent crime
risks linked to using technology and social media, including online bullying; the risks of being groomed online for exploitation or radicalisation;
and risks of accessing and generating inappropriate content, for example ‘sexting’
teenage relationship abuse
upskirting (a criminal offence; see dictionary definition for explanation)
substance misuse
issues that may be specific to a local area or population, for example gang activity and youth violence
domestic abuse
female genital mutilation
forced marriage
fabricated or induced illness
poor parenting
homelessness
so-called honour-based violence
other issues not listed here but that pose a risk to children, learners and vulnerable adults

Safeguarding is not just about protecting children, learners and vulnerable adults from deliberate harm, neglect and failure to act. It relates to broader
aspects of care and education, including:








children’s and learners’ health and safety and well-being, including their mental health
meeting the needs of children who have special educational needs and/or disabilities
the use of reasonable force
meeting the needs of children and learners with medical conditions
providing first aid
educational visits
intimate care and emotional well-being




online safety, including issues associated with technology and a user’s access to content, contact with others and behavioural issues
appropriate arrangements to ensure children’s and learners’ security, taking into account the local context

Appendix K
All Saints’ CE Federation of Academies Child Protection Policy

Advice if there are concerns about the capacity of parent / carer collecting children
If the school has concerns that a parent, carer or person authorised to collect a child appears to be:
 drunk.
 under the influence of other drugs whether prescription or not.
 behaving in an irrational, aggressive or concerning way.
Which suggests they are not able to offer safe care to the child or not fit to drive, the school should take appropriate steps to avoid releasing the
children to the carer.
Whilst the school cannot legally refuse ultimately to withhold the child there is a safeguarding and moral responsibility to attempt to clarify the
situation and take steps to protect the child as much as possible in such circumstances.
If there is clear evidence or a judgement taken in good faith by staff that if the parent takes charge of the child it will be at immediate risk of harm:
1) Staff concerned will alert senior staff and keep the child separate if possible.
2) Staff will talk to the adult and re - assess their ability to keep the child safe.
3) Consider contacting other authorised carers.
4) If not appropriate or not available and there is a perceived risk we will explain to the adult that CSC and the police are being contacted for
advice and ask s/he to be patient & calm. The child will be supervised elsewhere in school if possible.
5) If it is not possible to avoid the adult taking the child and there are concerns for their safety and that of staff and others 999 will be called and
the SaPH notified.

Request for Service
Requests for Early Help or Safeguarding Services should be made using this inter-agency request for service form.
requirements of Working Together to Safeguard Children and local procedures.

The form is in line with the

Before completing this form please refer to the East Riding Safeguarding Children Partnership Threshold Guidance and (if available) seek advice from
your organisational safeguarding lead or safeguarding professional.
However If you are concerned a child has suffered or is likely to suffer significant harm and is at immediate risk call the Children’s Safeguarding Hub on
(01482) 395500 or ring 999 (asking for the Police). In these circumstances please complete this form to confirm your referral within 24 hours.

CONSULTATION OFFER
If you are considering a request for additional needs you are welcome to contact an Early Help practitioner on 01482 391700 to discuss prior to
making the request.
If you are requesting intensive, targeted or specialist support please consider contacting the Safeguarding Hub for a consultation with a Social Worker
before completing.

Section A – Referrer’s Details
Date of referral:

Time of
referral:

 Referral is a follow up to a
telephone call

 This is a new
referral

Name of
referrer:

Role / relationship to
child:

Organisation:

Address of referrer:

Contact number

Postcode:
E-mail:

Section B – Consent to make a request for service
Consent should always be sought from an adult with parental responsibility for the child / young person (0r from the child themselves if they are competent) before
passing information about them to either Children’s Safeguarding or Early Help community Hub. If a practitioner believes a child is at risk of significant harm,
they have a duty to inform- this does not require consent, but it is good practice to inform an adult with parental responsibility that the request for service
is being made, UNLESS doing so would place the child at risk of significant harm or may lead to the loss of evidence
Have you obtained consent to make the request for service?
 No
 Yes
Date obtained:
If yes, what is the parent / carer and child’s view of the request for service

If no, explain the immediate risk of significant harm that has prevented you from obtaining consent:

Section C – Why are you making this request today?
(e.g. has something happened, have your concerns increased?)
Has the child suffered or likely to suffer significant harm?
Yes/No
If yes please contact the safeguarding hub immediately and before completing this form.
Is this child at risk of exploitation

Yes/No

Is this child at risk of radicalisation

Yes /No

Section D: The Child’s Details
Surname:

First name(s):

D.O.B or expected date
of delivery:

Gender:

School / early years
setting

GP surgery and
NHS number:

 Male  Female  Unborn
 Trans-gender
 Prefers not
to say

Name of person with
parental responsibility
Child’s home address:

Postcode:
Telephone:

Current address ( if
different from above):

Postcode:
Telephone:

Child’s ethnicity:
White
 White British
 White Irish
 White any other
background

Black or Black British
 Caribbean
 African
 Any other black
background

Mixed
 White and black Caribbean
 White and black African
 Any other mixed background

Asian or Asian British
 Indian
 Pakistani
 Bangladeshi
 Any other Asian

Other Ethnic Groups
 Chinese
 Any other ethnic
Group

background

Child’s first language or
preferred means of
communication:
Child’s religion

Does the child have a
Special Educational
Need or Disability?

 Buddhist
Eastern religion
 Hindu
Jewish
 Methodist
Muslim
 Not known
Other
 Other Protestant
Roman Catholic
 No  Yes

 C of E / Anglican



 Jehovah’s witness



 Mormon



 No religion



 Pentecostal Christian



Details:

 Autistic spectrum disorder
 Hearing impairment
 Moderate learning difficulty
 Multi-sensory impairment
 Other difficulty / disability
 Physical disability
 Profound and multiple learning
difficulty

Does the child
have an
Education
Health and
Care Plan?

Is an
interpreter or
signer
required?
Has an Early
Help
Assessment
(EHA) been
completed?

 No  Yes

 NOT KNOWN

 No  Yes

Details:

 No  Yes

Details:

 Not known







Severe learning difficulty
Social, emotional or mental health
Specific learning difficulty
Speech, language and communication
Visual impairment

Section E – Residing Household Details
If you are also referring a sibling of the child in Section A who is under the age of 18 years, please list them in this section and indicate that you are
also referring them. Please also list the names and details of all children (under 18) and adults who are currently residing in the home.
Surname

First name

DOB

Age

Relationship to
the child in
section A

First language
or preferred
means of
communication

Also referring

 Yes
 Yes
 Yes
 Yes

Section F – Non-Residing Family Details
Please also list the names and details of all children (under 18) and adults who are family members that do not reside in the home (i.e.

separated parents, half-siblings).
Surname

First name

DOB

Age

Relationship to
the child in
section A

First language
or preferred
means of
communicati
on

Address and
contact details

Also referring

 Yes
 Yes
 Yes
 Yes

Section G -Details of your /concerns, request for support
On a scale of 0 – 10, how safe is the child right now?
(0 = so worried the child is certain to get harmed or harmed again. 10 = not worried, the child is safe)
Scaling:
Please describe the reason for your scaling

How does the current situation impact on the child?

How does the parent / carer and child feel about your concerns, request for support?

What needs to change to make things better or safer for this child and family?

Has the child suffered any harm and how do you know

If yes, how often has this happened and what are the triggers?

Section H – What is working?
What is going well for this child and family?

What has already been done to address any concerns and how has this helped?

What resources / services are currently in place?

What additional assessments or chronologies can you submit to support your referral?

Section I – What needs to Change?
What would the family like to change?

What change do you think needs to happen?

Section J – Services Already Working with the Family
Role

Full Name

Telephone

Email Address

Address and Postcode

If the child is at urgent and significant risk of serious harm the Safeguarding Hub should be contacted by telephone and followed up in writing within 24
hours.

This form should be sent to one of the following Hubs dependent upon identified need
Early Help Locality Hubs
Bridlington: ehp.bridlington@eastriding.gov.uk
Beverley: ehp.beverley@eastriding.gov.uk
Goole:
ehp.goole@eastriding.gov.uk
Anlaby:
ehp.haltemprice@eastriding.gov.uk
Hedon:
ehp.holderness@eastriding.gov.uk
Driffield:
ehp.wolds@eastriding.gov.uk
(Send request form to the Hub nearest to where the child lives)

Safeguarding Children Hub
safeguardingchildrenshub@eastriding.gov.uk

